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Introduction 

The SEAANZ conference is traditionally one where presenters come from a range of backgrounds, including academic institutions, governmental and non-governmental organisations and the business sector. 

The objectives of SEAANZ are to advance the development and understanding of small enterprise by: 

1. Furthering the development of scholarship, education and research in small enterprise and enterprise management, including encouraging the application of research findings; 

2. Identifying and developing proposals for programmes to meet small enterprise needs; 

3. Communicating and disseminating ideas and information on small enterprise and promoting their discussion by the holding of conferences, publishing material and other appropriate means; 

4. Liasing, including affiliating, with other associations or bodies with similar objects; 

5. Making representations and/or providing commentaries to government or to other bodies on any matter relevant to the Association; and 

6. Doing all such other things as are conducive or incidental to the attainment of the above objects or any of them.

The purpose of the conference is to contribute to objectives 1 and 3. The following guidelines are provided to help ensure a consistent standard of research, whilst encouraging presenters to explore new ideas, workshop work in progress, and gain feedback on completed research. This process needs to be congruent with the requirements of the quality assurance processes in place in Australian and New Zealand universities. 

The SEAANZ International Committee recommends that conference refereeing committees should:

1. Be chaired by an academic researcher and have a refereeing panel which reflects the membership base (i.e. may be made up of academics, practitioners and policymakers). 

2. Accept two types of papers: refereed and non-refereed. 

The refereed paper stream provides the opportunity for researchers to present completed research (which has not been previously published) or new theoretical conceptualisations (thus “furthering the development of scholarship, education and research”). Examples of suitable submissions may include: reports on completed research; conceptual papers which present new models; a report on work on progress; a thorough literature review of an area under investigation; and/or research-based case studies.   

The non-refereed paper stream provides the opportunity for a range of other presentations. Examples of suitable submissions may include: examples of good practice (in the case of practitioners); proposals for research to be conducted (in the case of researchers); workshop presentations (e.g. experiential learning exercises); or practice-based case studies.  

Process for initial submission

Persons interested in submitting a paper should, in the first instance, submit an abstract (of about 300 words) outlining their proposed paper indicating whether they will be submitting their completed paper to the refereed or non-refereed stream. The chair of the refereeing panel (or nominee) will consider each abstract and provide feedback to the authors about the suitability of the paper for the conference. If the submission is suitable, then the authors will be encouraged to submit a full paper. 

Process for full paper submission

All completed papers should follow the formatting and referencing requirements of the SEAANZ journal, Small Enterprise Research. Authors need to specify if they are submitting their paper to the refereed or non-refereed paper stream. 

Process for reviewing: Refereed Papers
The chair of the refereeing panel needs to ensure that all papers in the refereed stream are subject to a rigorous review. The minimum requirement should be review by two referees (one of whom may be the chair of the refereeing panel) using the attached format as a guideline. Papers submitted for the refereed stream which are rejected may instead be presented in the non-refereed stream. 

After papers are refereed, the referees’ comments will be returned to the author who will make any changes (if necessary) to the paper prior to returning it to the chair of the refereeing panel (or nominee) by a specified date. It is the responsibility of the chair of the refereeing panel (or nominee) to check revised papers when they are resubmitted, and ensure the changes (if necessary) have been made by the author. 

The chair of the refereeing panel (or nominee) is not bound by all of  the requirements of the referees (especially in instances where  referees conflict or impose requirements which the chair believes are  unreasonable), but should at all times endeavour to ensure that final  papers presented in this stream conform to the norms and standards of  acceptable scholarly research.



Process for reviewing: Non-refereed Papers

Papers submitted in this stream will be assessed by the chair of the refereeing panel (or his/her nominee), who may ask for changes to be made prior to acceptance. Whilst not requiring the same standards of scholarly proof as a refereed paper, the assessor should ensure that the final paper is of still of a high standard of written English, contains clear and logical writing, and is well presented. The chair may reject a paper which he or she believes does not conform to these standards. 

Miscellaneous

The decisions of the chair of the refereeing panel will be considered as final in regards to refereeing of papers, and in the acceptance or rejection of papers.  
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	Please use the grid below to summarise your opinions of the paper. Papers should be evaluated in the context of their contribution to furthering the mission of SEAANZ.
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